. Shades by Matiss
Tra nsmi tta l 1148 US 22 Mountainside NJ 07092
T. 800.493.2040 F. 800.414.1042 info@shadesbymatiss.com

www.shadesbymatiss.com

To:
Number
Date
From
Title
To
Job: ]
Title
Telephone
Fax
Date Printed
We are sending you the following items: Sent via: Items are:
O Certificates U Plans O Fax U Attached
O Shop drawings O Samples O Mail U Separate Cover
U Change orders O Letter O Email
O  Specifications O Other O Other
O Prints
Copies Date Ref. Number Despcription
We are sending you the following items:
U Foryourrecords O Asrequested U For corrections
O Forapproval O For review & comments O Other
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